
 

      

 

 

QUICK REFERENCE GUIDE 
 

ADDING A LOCAL PRODUCT ON THE FLY 
 

 

MEGABUS HELPLINE  
 

Marlin inform: http://inform.megabus.com.au  

e-mail:  support@megabus.com.au 

phone: (03) 9553 4099 
 

 

Issue Date: 17/06/2013 

ADDING A LOCAL PRODUCT ON THE FLY FROM PURCHASE ENTRY 
   

Introduction  

This guide will step you through the process of adding a new local product code on the fly from within Purchase 

Entry. This functionality helps speed up purchases when the Item being purchased is not already in your stock file. 

Steps:  

1) From Purchase Entry click the down arrow next to the green ‘+’  . 

2) Select the ‘Create New Local Product’ option. 

 

Note: If this option does not appear, please contact Megabus to have the relevant system switch activated. 

3) In ‘Copy Details From’ select an existing code that is similar to the one that you want to add, then fill in the 

rest of the details and click on Save. 

 

Important:  make sure your Product Group, Markup Group and Job Type are correct. 

 



 

4) The system will now have created a new Product Code as well as a new Catalog Item. 
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