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HOW TO USE THE MARLIN CONNECT WEBSITE 
 

1. SELF REGISTRATION 

 To register for access, click on the ‘Register for Portal Access’ link on the login screen. 

 

 Enter your details and then click on the Register button to send your request for processing. 
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2. LOGIN 

 If you are associated with more than one Customer, you will first be prompted to select the Account 

that you wish to use. 

 

 Once logged in, the system will show who you are and which Account you are logged in to.  

 

 To change Accounts, click on Change Account and select again from the list. 

  

3. SEARCHING 

 The system offers you a range of criteria to search by. 
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4. SORTING 

 Clicking on left hand panel you can choose which Products or Category you wish to see or sort by

 
 

5. PRICING 

 The system shows price that has been configured during setup. If you hover the mouse pointer over 

a product line, a popup will show Your Price or you can click on Your Price Heading at the top to 

show pricing on the page being displayed. 

 

 If you double-click on a product, a popup will display pricing details and stock availability. 
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6. ORDERING 

 Enter quantities for each product in the Qty in Cart box and then click on the Update Cart button. 

 The contents of your shopping cart will be displayed for review. Click on the Select Continue 

Ordering button to continue shopping, or on the Submit Order button to place your order. 

 

 Upon clicking on the Submit Order button, the Finalise Order window will appear. Enter your 

Purchase Order Number, a Delivery Address if one isn’t present and Other Instructions if required, 

then click on the Submit Order button. 
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 After clicking on Submit Order, a confirmation popup will confirm that your order has been placed 

along with displaying the relevant order numbers. Click on Continue to return to the home page. 

 

 

7. CHANGE PASSWORD or LOGGING OUT 

 To change your password, click down arrow and pick Change Password and enter your new 

password. Or to Logout pick Sign out. 

 

 


